CURRICULUM VITAE

PRASANT ROY
Indira Gandhi Technological And Medical Sciences University, Ziro.
Mob No.: 8259084920, 9612815167, E-mail: prasantroy66@gmail.com 

SUMMARY: -

9+ years Experience in Examination, Academics & Admissions departments in UGC approved University. (The Indira Gandhi Technological And Medical Sciences University, Ziro. Assam Downtown University Panikhaiti Assam, International Institute of Medical Laboratory Technology, mapusa Goa). Complete understanding of Examination as well as Academics Activities and Proficiency in Various Tools used Including MS-Office.
CAREER OBJECTIVE: -
Wants an opportunity to work in an organization where my knowledge and skills can be best utilized thereby providing me an opportunity for career enhancement and professional growth.

PERSONAL DETAILS:-
Father’s Name


:

Shri. Navin Kumar Roy
Date of Birth



:
10-12-1983

Gender



:

Male

Nationality 



:
Indian
Language Known


:
Hindi & English

Hobbies



:
Playing Cricket, Badminton & Listening Music.
ACADEMIC QUALIFICATION:-
	S. No.
	Exam Passed
	University/ Board
	Year

	1
	Secondary School Examination
	Central Board of Sec. Education
	1999 -2000

	2
	Senior Secondary School Examination (Science)
	Central Board of Sec. Education
	2000 -2002

	3
	B.Sc MLT
	Rajiv Gandhi University of Health Sciences, Bangalore, Karnataka.
	2006 - 2009

	4
	M.Sc MLT (Hematolgy & Transfusion Medicine) 
	Rajiv Gandhi University of Health Sciences, Bangalore, Karnataka.
	2009-2011

	5
	M.Phil (Medical Lab Technology)
	Indira Gandhi Technological And Medical Sciences University,Ziro
	2019-2020


SOFTWARE SKILLS:-
MS- Products


:
MS-Office (Word, Excel, PowerPoint, Access), Outlook
Others



:
Adobe Photoshop, PageMaker, Corel Draw and Internet.

EXPERIENCE:-
1.   The Indira Gandhi Technological And Medical Sciences University, Ziro, A.P
      From-To






       1st Sep, 2013 to present (6 years)
      Designation: Assistant Registrar Academics & HOD, Departments of Paramedical   Sciences.
      Reporting to 





        Registrar 
Job Profile: -

Preparing & maintaining of all Academics details & Academic Calender of all departments run under IGTAMSU, Ziro and up-to date student records.
Job Responsibilities: -

· Preparation & Managing Examination Systems for Continuous Internal Assessment. 
· Performance Record of Academics Test conducted by various departments.  
· Preparation and maintaince of Students Strength, Date-sheet, Notification, Seating Plan, Gate Plan, Exam Attendance Sheets, etc). 
· Preparing and Publication of Seating arrangements, Date Sheet of Minor/ Major test on notice board & website.
· Preparation and assisted in final result with Controller of Examination/ CGPA publish on website.
· Display Detained students on website as per rules and as per directed by VC office notices.
· Preparing and Assisting in Anti-ragging Squard, Anti Ragging Committee, Unfair Mean Cases, Show Cause Notice and Indiscipline Case- Award of Punishment.
· Preparing and Assisting in Academic Senates, Board of Studies, Anti – Ragging committee, Anti-ragging Squard.  
· Preparing and Assisting in Stipend / Scholarship for getting stipend / scholarship for to the bonafied students of various departments.  
· Assisted in preparation of Annual Budget for various departments.
· Assisted in Convocation and Orientation programme.
· Secrecy regarding the question Pattern, Preparing, Setting and Printing of Question Papers, other confidential material.

· Verification of Educational documents (DGS and Transcript) of placed Students.

· Managing Procedures for Re-evaluation, Re-checking and Re-appear.
· Preparation, managing and assisting in Guidelines of Question papers setting, review, approval, printing, packing and distribution on the day of examination.
· Stationary Requirement & Printing: Printing of Answer books, additional, marksheets, Transcripts and provisional certificates.
· Coordination with Administration, Estate Management, Faculty Members, Academic Office, Student Services, Mess, Security and printing vendors.
· Developing and negotiating with vendors for obtaining timely procurement of examination materials and equipments at favorable terms, Issuance of Purchase/ Release Order.
· Carrying out inventory/ equipment management ensuring their maintenance & availability.

· Preparation and Distribution of Student College Identity Cards, Medi-Claim Cards University Examination Admit Cards.

2.  The Indira Gandhi Technological And Medical Sciences University, Ziro, A.P.

      From -To





3rd Feb, 2014 to Feb 2014 (1 years)
      Designation





Controller of Examination I/C
      Reporting to 





Registrar 
Job Profile: -

Preparing & maintaining of all Examination Systems and up-to date student examination records.
Job Responsibilities: -

· Preparation & Managing Examination Systems [Minor Test  (Feb/ Sept) & Test II (Mar/ Oct), Major Test (May-June/ Nov-Dec)]: Students Strength, Date-sheet, Invigilation Schedule, Seating Plan, Gate Plan, Exam Attendance Sheets, Printing/ packing of Question paper, Distribution/ collection of Answer Scripts, Admit Cards etc). 
· Generating of Enrollment Number for new Registration.
· Preparing and Publication of Seating arrangements, Date Sheet of Minor/ Major test on notice board & website.
· Preparation and assisted in final result/ CGPA publish on website.
· Display Detained students on website as per rules and as per dean office notices.
· Preparation of Date sheet, Seating Plans, Award Sheets and more for GATE students.
· Preparing and Assisting in Anti-ragging Squard, Unfair Mean Cases, Show Cause Notice and Indiscipline Case- Award of Punishment.
· Assisted in preparation of Annual Budget of Examination department.
· Assisted in Convocation and Orientation programme.
· Secrecy regarding the Preparing, Setting and Printing of Question Papers, DGS, Transcript, Degrees, Language Certificates and other confidential material.

· Preparation & issuance of Detailed Grade-sheets/ Mark-sheets, Transcript (Consolidated Statement of Grades), Provisional Certificate, Degree etc.
· Preparation of DGS (Detailed Grade Sheets) and Transcript with Security Bar Codes (linear codes and 2D codes), Watermarks, Hidden Name and Enrollment Number.

· Preparing and distributing DGS/ Transcript of 3 Universities: Maharishi Dayanand University, ITM University and The NORTHCAP University.

· Verification of Educational documents (DGS and Transcript) of placed Students.

· Managing Procedures for Re-evaluation, Re-checking and Re-appear & Examination on demand.
· Preparation, managing and assisting in Guidelines of Question papers setting, review, approval, printing, packing and distribution on the day of examination.
· Stationary Requirement & Printing: Printing of Answer books, additional, mark sheets, Transcripts and provisional certificates.
· Coordination with Administration, Estate Management, Faculty Members, Academic Office, Student Services, Mess, Security and printing vendors.
· Developing and negotiating with vendors for obtaining timely procurement of examination materials and equipments at favorable terms, Issuance of Purchase/ Release Order.

· Carrying out inventory/ equipment management ensuring their maintenance & availability.

2.   Assam Downtown University, Panikhaiti, Guwahati, Assam.

      From -To
                                             September 2nd, 2012 to August 31st, 2013 (1.1 years)
      Designation





Assistant Professor
      Reporting to 





HOD
Job Responsibilities: -

Academic/ HR/ Administrative activities: 
· Conducting classes for B.Sc MLT, M.Sc MLT, BPT & BNYS students in the students in the subject of Biochemistry, Pathology, Medical Microbiology, and Blood bank.
· Preparation & Compilation of Attendance Record of student’s month-wise, Time Table, Attendance sheet, Notices, Circulars etc.
· Conducting regular practical classes for B.Sc MLT, M.Sc MLT, in the subject of Pathology, Medical Microbiology.

· Attending regular Health camp organized by HOD.

· Maintaining Clinical posting record of students.
3. International Institute of Medical Technology & ISO cerified Medical Laboratory in Vrundavan hospital & Research centre, Karaswada, Mapusa,Goa.
      From -To
                                          1st December 2011 to September 28th, 2012 (10 Month)

      Designation



            Lecturer cum senior Lab Technologist.
      Reporting to 





Pathologists/ Principal
Job Responsibilities : -

· Collection of various specimens from both IPD & OPD for daily routine check morning & evening in hospitals  and make report ready  before doctors visits. 

· Routine test like Electrolytic balance, Kidney profile ,complete blood count, LFT ,Cardiac profile, Comprehensive health check-up. Lipid profile, Urine examination, Stool examination & other body fluid examination etc. in pathology branch in OPD & IPD patients.

· Routine test like Antibiotic Sensitivity Test, Bacterial growth & its Identification. Preparation of various Culture media, and Inoculation etc.
· Maintainance of Patients results with correlation with Pathologists.

· Yearly repairing & Maintainance of all equipments, calibration, standards running & maintainance of Quality control in Laboratory equipments.
· Conducting classes for B.Sc MLT, M.Sc MLT, BPT & BNYS students in the students in the subject of Biochemistry, Pathology, Medical Microbiology, and Blood bank.

· Preparation & Compilation of Attendance Record of student’s month-wise, Time Table, Attendance sheet, Notices, Circulars etc.

· Conducting regular practical classes for B.Sc MLT, M.Sc MLT, in the subject of Pathology, Medical Microbiology.

· Attending regular Health camp organized by HOD.

· Maintaining Clinical posting record of students.
4. Blood – bank Government Wenlock Hospital, Hampankatta, Mangalore, Karnataka.

      From -To
                                          30th November 2009 to 30th November 2011(2 Years)

      Designation




          Senior Lab Technologist
      Reporting to 





Blood Bank Officer
Job Responsibilities : -
· Collection of Blood from donor (Phlebotomy).
· Attending regular health camp organized by blood bank.

· Screening of various diseases in blood.

· Maintenance of various blood bank Instruments & records in blood bank.

· Cross Matching

· Serological Tests

· Components preparation

DISSERTATION SUBMITTED TO RAJIV GANDHI UNIVERSITY OF HEALTH SCIENCES DURING  MSC MLT:-

· “A STUDY ON IRON DEFICIENCY ANEMIA AMONG PREGNANT WOMEN IN GOVT LADY GOSHEN HOSPITAL MANGALORE, DAKSHINA KARNATAKA”

DISSERTATION SUBMITTED TO INDIRA GANDHI TECHNOLOGICAL AND MEDICAL SCIENCES UNIVERSITY,ZIRO  DURING  M.Phil:-

· “A STUDY ON HAEMATOLOGICAL PROFILE IN PULMONARY TUBERCULOSIS IN THE DEPARTMENT OF  TUBERCULOSIS UNDER GYATI TAKA GENERAL HOSPITAL, ZIRO”
Paper published:- 

 “THE ROLE OF SEAWEEDS FOR BIOMONITORING AND BIOSORPTION OF HEAVY METALS”
INSTRUMENT HANDLING EXPERIENCE :-

                             


I have experience to worked on-

· Plasma Expressor Manual (Thrumo Penpol Limited).

· Terumo Automatic Component Extractor (Thrumo Penpol Limited).

· Blood Weighting Scale.

· Blood Collection Monitor(D601)

· Tube Sealer (Lm100).

· Platelet Agitator With Incubator (Pa/P1200).

· Plasma Thawing Bath.

· Cryobath (Cb100).

· Blood Bank Refrigerator (Backman Coulter).

· Backman  Cell Counters Skt.

· Elecsys 2010(Enhance Chemiluminescence Immunoassay), Abg, Sysmex Xs-800i (5 Parts Cell Counter Fully Automatedhematological Analyzer.)

· Dade Dimension Rxl(Fully Automated Analyzers) Clinical Biochemistry.

· Elisa Reader – Anthos 2020 Eldex 3.8 (Lilec).

· Apheresis (Fenwal – 3000): Blood Bank.

· Nyocard Reader: Serology

· Advia Centaur Cp Immunoassay (Hormones Analyzer).
CONFERENCE/SEMINARS ATTENDED :-
· Activity Participated in Seminar 2010 on “advances in laboratory sciences” held at Dr. M. V. Shetty College of medical laboratory Technology Mangalore, Karnataka.
· Explore 2011, ‘Insights in Clinical Laboratory Sciences ’

· Dept of Medical Laboratory Technology, Manipal College of Allied Health Sciences, Manipal.

· Explore, 2008 ‘Laboratory Medicine – An Update’ Department Of Medical Laboratory Technology, Manipal College of Allied Health Sciences, Manipal.

· CME “Transfusion Medicine towards Safer Transfusions”

· Actively participated as delegates in the Transfusion medicine CME conducted by Voluntary Blood Bank, Kasturba Medical College & Hospital, Manipal University, Manipal, Mangalore.

· Actively Participated in Seminar 20011 on “Technique of Flow cytometry” conducted by Dr. MVST College of MLT 2009, Mangalore, Karnataka. 
· Attended  “Monsoon Rally on International Day Against Drug Abuse and Ilicit Trafficking” held on June 26, 2008 at Bolar, Mangalore – 575001.

· Attended the “CME” on “real time automation ,challenges and quality management in clinical laboratory”  held at padmashree  institute of medical laboratory technology ,bangalore  on 13th  november  2011.
· Organizer of National Seminar on Role of Yoga and Naturopathy in Prevention and Management of Diabetes and Cardiac Ailments on 14th & 15th March,2016, sponsored by Central Council for Research in Yoga and Naturopathy, Govt.of India, Ministry of AYUSH,New Delhi.
· Attended The XVIII CONFERENCE OF HIGHER AND TECHNICAL EDUCATION on 17th &  18th feb 2018 at pema khandu auditorium,Itanagar organize by Directorate of Higher And Technical Education,Government of Arunachal Pradesh, Itanagar.
· Attended The XIX CONFERENCE OF HIGHER AND TECHNICAL EDUCATION on 10th &  11th March 2019. at Mukut Mithi auditorium,Itanagar organize by Directorate of Higher And Technical Education,Government of Arunachal Pradesh, Itanagar.

· Attended The XX CONFERENCE OF HIGHER AND TECHNICAL EDUCATION on 17th &  18th feb 2020 at Dorjee khandu auditorium, Legislative Assembly ,Itanagar organize by Directorate of Higher And Technical Education, Government of Arunachal Pradesh, Itanagar.

Declaration:-

I hereby declare that the above given information are true to the best of my knowledge and belief.

· Date:            

 Dated: 








                                 Yours Faithfully,
·                     

Place:Ziro, Arunachal Pradesh. 



                                       

       Prasant Roy
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